ARACELI NAJERA
628 Brook St Elgin, IL ● Day/Evening Phone (773) 875-7435 ● snajera123@yahoo.com

PROFILE

Demonstrate superior leadership through strong client interaction, creating sound strategy objectives and developing explicit process for organizing multi-tasks. 
WORK EXPERIENCE
Fox Valley Mortgage  






West Dundee, IL

Sales Consultant






(March 2002-Current)

· Coordinate the home buying or selling process by using high tech computer programs, marketing tools, conducting open houses and developing CMA’s for prospective clients. 

· Negotiate the buy or sell price, fill out contracts, coordinate home inspections and work closely with the attorneys.

Career Education Corporation (Corporate Advertising)


Hoffman Estates, IL 

Creative Services Coordinator





(April 2003-August 2005)

· Manage the agency/client relationship to ensure proper servicing of the clients objectives and requirements.
· Coordinate the planning, development and execution for print (catalogs, brochures, posters, flyers etc.) and TV commercials to meet deadlines, budgets and client’s expectations. 
· Collaborate with in-house copywriters, art directors, producers, directors and editors to develop and produce effective TV commercials and Ad Campaigns. 
· Ensure quality control on all TV commercial end tags. 
Schwarz Worldwide (Corporate Advertising)



Hoffman Estates, IL 

Account Executive (Sears Roebuck & Co. Account)


(October 1998-May 2002)

· Proactively managed and executed day-to-day process for in-store collateral (POP) from conception through in store implementation for storewide promotional events and sales.

· Monitored annual budget of $17 million to ensure that financial goals were met and maintained. 

· 1998-2000 cost savings of $800K.

· Collaborated with creative and account teams to develop effective strategy objectives to provide detailed and thorough creative briefs to client. 

· Initiated detailed and accurate “Job Spec” for print production bid; reviewed with creative, production and customer service.

· Reviewed at every stage creative and production materials with team members. 

· Ensured that all client requests were met in a timely manner and on deadline by providing in writing any client direction or agreed upon follow through.

· Worked with production and creative team members to ensure that production quality and color met our standards as well as clients.

· Organized photo shoots by attending pre-production meetings, evaluated call sheet containing all necessary information and attended photo shoots. 

Account Coordinator 






(October 1997-October 1998)
· Was responsible for over 100 projects simultaneously that required initiating and entering into tracking system.
· Created weekly status report worksheet on Sears Account that was used throughout Schwarz Worldwide.
· Attended weekly status meetings with creative, production and account teams to ensure timely and accurate completion of all active projects. 
· Involved in interviewing and reviewing potential account coordinators and trained newly hired coordinators. 
· Participated in client creative meetings to review materials at key stages (briefing, concepts and presentation).
· Proofread projects/composed proofs to ensure accuracy and that all client changes were incorporated. 
EDUCATION
Illinois State University Normal, IL




(August 1993-May 1997)
Completed 252 hours towards a Bachelor of Science 

Major- Family and Consumer Science, Fashion Merchandising

SKILLS

· Excel, Access, Outlook, Power Point, MS Word, Internet, Bilingual/Spanish, Illinois Licensed Realtor
ACTIVITIES

· National Breast Cancer Awareness Month



(October 1998 & 1999)
N.B.C.A.M program leader for Schwarz Worldwide, was responsible for increasing the awareness of breast cancer issues and held fund raiser for current research. 
· Adopt a School Program





(September 1994-May1997)
Coordinated after school activities and mentored grade school children through ISU program. 
